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MNOJIO’)KEHUE
0 BeJeHHH JIMYHBIX /1eJ1 yYalnxes

1.001mue noJioskeHust

Hacrosimee IMonokenue paspaGoTaHo ¢ LelbO periameHTamud paboTsbl ¢
JMUYHBIMM JI€IaMU  YYalllMXCs ILIKOJbl M OIpenessieT MOpsAAOK [eHCTBHH Bcex
KaTteropuii pabOTHMKOB IIKOJBI, YYacTBYIOLIMX B paboTe C BbIIICHA3BAHHOMN
JIOKYMEHTALIMuEeH.

Hacrosimiee IlonoxkeHne yTBepkaaeTcss NPUKAa3oM MO LIKOJNE W SBISETCS
00s3aTe/IbHBIM  JUIS  BCEX KAaTeropHil IMefaroruyecKux M aAMHHHCTPATHBHBIX
pabOTHUKOB LIKOJIBI.

2. Hopsaok opopmiieHust THYHBIX €1 IIPH NOCTYIJIEHHH B KOy

2.1. Jlnunble nena ydammxcs 3aBOAATCSA KIACCHBIM PYKOBOUTENEM [0
noctyrieHuto B 0 1 1 KIlace Ha OCHOBAHMY JIMYHOTO 3asBJIEHHUS POIUTENCH.
Jnsi odopmiieHus IMYHOTO feia JO/KHBI GbITh [IPeJICTABIEHb! ClIeIyIOLIHE
JIOKYMEHTbI:
- 3asBJIEHUE HAa UMSI IUPEKTOPA;
- KOMusl CBHJETEJIbCTBA O POKACHUM (3aBEpseTCsl AUPEKTOPOM yUPEsKIeHH s
TpY NPeAOCTABICHUH OPUTHHAIIA);
- KOITHKS [TAacIiOpPTOB POAMTENEH (3aKOHHBIX Mpe/ICTaBUTe el )
- MEJIMLMHCKAs KapTa pebeHKa C 3aK/II0YeHHEM O BO3MOXKHOCTH 00y4aThcs B
MaccoOBOH LIKOJIE;
-KOIHKs CTPaxoBOro cBujeTesbecTBa o0yyatomerocs (CHUJIC);
- KOIHUS yIOCTOBEPEHHS 00 MHBAIMIHOCTH (IIPH HAJTMYNH )
- JloroBop 00 0OpasoBaHMM MeXIy  00pa3oBarTelbHON OpraHu3aLuel u
pOAMTE/ISIMH (3aKOHHBIMH MPEACTABUTENSAMK) 00YUaIOLINXCA;
- corjacue poJuTesel Ha 00paboTKy MepcoHaIbHbIX JaHHbIX.
2.2. Jlna noctymneHus Bo 2-9-ple Kiacchl O(GOPMIEHHE JIMYHOrO [ena
OCYILECTBIISACTCS PHU MPEIOCTABIEHUH CIEAYIOLHX JOKYMEHTOB:



- 3asBJICHUS HA UMS JUPEKTOpa 00pa30BaTEILHON OpPTaHU3aINH;

- TUYHOTO JIEJI0 YUCHUKA;

- BBIMCKM TEKYIIUX OLIEHOK I0 BCEM IpeIMeTaM, 3aBEPEHHOM IMeyYaThio
IIKOJIBI (TIPY TIEPEX0/ie B TEUCHUE YUeOHOI0 rojia);

- MEJIMIIMHCKOM KapThl;

-KOTHS CTPAXOBOTO CBUETEIHCTBA O0YUaIOIIETOCS;

-noropopa 00 00pa3oBaHMU MeXJy  0Opa3oBaTeNbHOM OpraHu3anuend Hu
pPOIUTENAMHU (3aKOHHBIMU MIPEICTABUTEISIMHA) O0yYaIOLTUXCA.

JIns  ywamuxcsi, JOCTUTIIMX Bo3pacta 14 jer, o0s3aTelNbHBIM SBISETCS
MpeI0CTaBICHNE KOMTUHU TacIopTa.

2.3. lna moctymnenus B 10-pie kmacchl 0oGOpMIIGHHE ~ JTUYHOTO Jena
OCYIIIECTBIISIETCS TIPH MPEIOCTABICHUH CIEAYIOMNX JOKYMEHTOB:

- 3aBJICHUE HA UM JUPEKTOpa OT 00YyUaromerocs;

- 3asIBJICHUE Ha UM IUPEKTOPA OT POJIUTENICH;

- arrectaT 00 OKOHYaHMM OCHOBHOTO 001mero o6pa3oBaHus (chaeTcs
JTUPEKTOPY)

- Komusi macmopra oOywaromierocss (3aBepseTcs AUPEKTOPOM YUPEKICHUS
IIPU MPEIOCTABICHUH OPUTHHAJIA);

- KOIIMSI TACTIOPTOB pOAUTEINEH (3aKOHHBIX MPEICTABUTEIICH )

- KOTIUS CTPaxoBOTo cBHaAeTeNbcTBA oOyuaromierocs (CHUJIC);

- KOTUS YAOCTOBEPEHUSI 00 MHBAIUIHOCTH (TIPU HATUYMH)

- 1oroBop 00 oOpazoBaHUU MEXIy OOpa3oBaTEeIbHON OpraHu3anuer u
POAUTENSIMU (3aKOHHBIMU MIPEJCTABUTEISIMU) O0YyYaIOIIUXCS;
- coriacue poauTesnell Ha 00paboTKy NEPCOHAIBHBIX JaHHBIX.

2.4. OcHoBanueM Al u3faHus nprkaza «O 3a4UCICHUN» CIIYXKUT 3asiBJICHUE
pPOAUTEIEH.

2.5. JIuuHoe neno BeACTCs Ha BCEM MPOTSHKEHUU yueObl YICHUKA.

2.6. JlnuHOoe neno MMeeT HOMEpP, COOTBETCTBYIOIIMNA HOMEPY B ai(aBUTHOMN
KHHUre 3amucu ydamuxcs (Hampumep, Ne K, 5 o3nauaer, 4to ywamiuiics 3amnvcaH B
andaBuTHOM KHUTE HAa OYKBY «K» BO BTOpOil KHUTE MO Ne5).

2.7. JluuHble nena yyaliuxcsh XpaHATCS B KaOMHETE CeKpeTapsi B CTPOTrO
OTBEJICHHOM MecTe. JInuHbIe Jena oJTHOTO Kjlacca HaXOASTCs BMECTE B OJIHOW Marke
U JIOJOKHBI OBITH Pa3NIOKEeHBI B ali(haBUTHOM TTOPSIZIKE.

2.8. KOHTposb 32 COCTOSSHUEM JMYHBIX JI€JI OCYILECTBIISIETCA 3aMECTUTEIEM
nupekTopa o YBP u qupexkropom o0111e00pa3oBaTeIbHOTO YUPEKICHUS.

[IpoBepka  JOWUYHBIX  J€d  y4YalmIUXCs  OCYIIECTBISCTCS TO  IUIaHY
BHYTPHIIIKOJIEHOTO KOHTPOJIA, HE MEHee 2-X pa3 B roja. B HEoOXOMMMBIX CiTydasx
MIPOBEpKa OCYIICCTBISICTCS BHEIIJIAHOBO, OTICPATHBHO.

I[lemrn m OOBEKT KOHTPOJII — MPABHWILHOCTH O(DOPMIICHHS JHUYHBIX JIET
YYaIIUuXCA.

2.9. 3a cucremarnueckue rpyoble HApYIICHHS TIPU paboTe ¢ JIMYHBIMU JIeJIaMu
yYalUXCsl JTUPEKTOp BIpaBe OOBSIBUThL 3aMEYaHWE WM BBITOBOpP, CHSITH
CTUMYJIUPYIOIINE BBHITIIATHI.



3. Ilopsaaok padoThl KJIACCHBIX PYKOBOAUTENEH € JMYHBIMH JeJIaMH
ydauuxcs

3.1. KnaccHble pyKOBOOUTENM MPOBEPSAIOT COCTOSTHUE JIMYHBIX JEN €KETOJIHO B
CEHTSI0pe U Mae TEKYIIETo rojja Ha HAIMYue He0OXOIUMBIX JIOKYMEHTOB.

3.2. JInuHble ena yyammuxcs BeAyTCs KJIIACCHBIMU PYKOBOAUTENISIMU. 3aIlNCH B
JMYHOM JieJie HEOOXOJUMO BECTU YETKO, aKKypaTHO M TOJIbKO YEpHUJIAMH UYEpPHOTO
nBera. [lo OKOHYaHWM KaXaoro rojxa moja Tpadoil «IOAMUCH KJIACCHOTO
PYKOBOJIUTENS» MPOCTABISETCS NE€YaTh IKOJIBI.

3.3. Ha TUTYyBbHBIN JUCT JIUYHOTO Jieja MpuKiienBaeTcs GpoTorpadus yueHuKa.
BHoBb mpuObIBIIME yuamiuecs, He UMeBILIUe GoTorpaduu B JIUYHOM Jeie, 00s3aHbI
IIPEIOCTABUTh €€ B TEUEHUE ABYX HEENb CO AHS NPUOBITHS.

B nuuHOe neno yueHuKa 3aHOCSTCS: OOIlre CBEAEHUS 00 YYEHUKE, UTOTOBBIE
OTMETKH 32 KaXbl y4eOHBIN T'OJl, 3aBEPEHHBIE TTOAMKUCHIO KIIACCHOT'O PYKOBOIUTEIS
Y TI€YAThIO JJISI TOKYMEHTOB.

3.4. B manky JMYHBIX €7 KJacca KIACCHBIM PYKOBOJIMTENb BKIIA/IBIBAECT
CIIUCOK KJlacca ¢ yKazaHueM (pamuinu, UMEHH, OTYECTBA PEOCHKA ,HOMEpa JIMYHBIX
JieN, AOMAIlHUK ajfipec U HoMep TenedoHa, JaHHbIe O poauTensx, a Takxke O.M.0.
KJaccHoro pykopogutens. Cnucok MeHseTcs exxerogHo. Eciu ydyeHuk BbIOBUT B
TE€YeHHE y4eOHOro roja, TO JEJaeTcsi OTMETKAa O BBIOBITHM, yKa3bIBAaeTCs HOMEP
IpHUKasa.

3.5. Ilpu wucCnpaBlIeHMM OLIEHKH JA€TCS TMOSCHEHHWE, CTABUTCS I€YaTh W
MNOJNKCH TUPEKTOPA.

3.6. OOmme cBeaeHUuss 00 yyalMXcs KOPPEKTUPYIOTCA  KIACCHBIM
PYKOBOJUTENEM IO MEPE U3MEHEHUS JaHHBIX.

3.7. B TeueHue roja B JUYHBIC JeJIa 00ydYarOIIUXCsl JOOABISIIOTCS HOBBIC
JIOKYMEHTBI, KOTOPbIE BHOCSITCS B OIKCh.

- TIpU TOCTUXEHUU peOeHKOM 14 JIeT BHOCUTCS KOS TacropTa peOeHKa.

3.8. Ha Bce 1O0KyMeHTBI, KOTOpbIE HAXOASTCS B JIUYHOM Jiej]e 00y4arolierocs,
COCTABJISIETCS ONUCh JOKYMEHTOB, UMEIOLIUXCS B JINYHOM JIEJIE.

4. HOpﬂI[OK BbIIAYH JUIHBIX J€JI YIAIIUXCH IPHU BBIOBITHH M3 HIKOJIbI

4.1. Belmaya JHYHOTO Jeia POAMTENSAM  YYaIlerocs IPOW3BOIUTCS
CEKpeTapeM IIKOJIbI, IPU HAIMYWHW 3asABJICHUS OT pOAMTENeH, u3gaercs mpukasz «O
BBIOBITHI).

4.2. Tlpu BBIIaYE JIMYHOTO JieJla CEKpPEeTapb BHOCHT 3alMCh B aji(aBUTHOMN
KHHUTC O BBIOBITHH, & POIUTEIIM WU 3aKOHHBIE TPEICTABUTEIN YYaIllerocs CTaBsT
CBOIO TTOJIMHKCH B Tpad)e «OTMETKA O BBIJAYC JIMYHOTO JICTIaY).

4.3. B cnydasx, korjaa BeIObITHE 0OPMIIAETCS B T€UCHHUE Y4eOHOTO MEPHO/Ia,
KJIACCHBI PYKOBOJUTEIh COCTABJISET BBIMUCKY TEKYIIUX OTMETOK 3a JaHHBIN
MIEPHO/I.

4.4. Jluunaple nena, Ha 3aTpeOOBAHHBIC POJAMTEISIMH, TEPETAIOTCS B apXUB
IIIKOJTBI, TJIE XPAHATCS B T€UEHHUE 3 JIET CO JTHS BBIOBITUS YYAIIETOCS U3 ITKOJIBI.



